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1. O6mue mos10KeHUsT

1.1. TTonoxeHne pa3paGoTaHO C LETHIO 3aIIUTEI NEPCOHANIEHBIX JAHHBIX
HCCAaHKIIMOHMPOBAHHOT'O IOCTYII4, HEIPABOMEPHOT'O MX HCIIONL30BAHMUS 1

1.2. IlonoxeHnue pa3paGoTaHO B COOTBETCTBHH C Koucruryuneit PO, Tpy;
nanee- TK P®), KonexcoM 06 aIMAHACTPaTHBHEIX IIpaBOHApPYIIEHUAX P
Konexcom P®, Yromoeusmm Kogexcom P®, denepansaoro 3akoHa «O6 u
WH()OPMAITHOHHBIX TEXHOJIOTHSX M O 3aIIATe uHpopMarmm» or 27.07.200
DenepanbHOTO 3aK0Ha «O MEePCOHATBHBIX aHHBIX» 0T 27.07.2006 roma N

1.3. IlepconanbHEIe JAHHBIE OTHOCATCS K KATETOPHH KOH(QHUICHIHATBHOM
KOH(UICHIMATEHOCTH TEPCOHATBHBIX NaHHEIX CHEMAETCS B CIIydasx o6e
MCTEYCHHH 75 JIET CPOKA XPAHEHHUS, €CIIH MHOE HE OPEIEIICHO 3aKOHOM.

1.4. Hactosimee ITonoxeHne yTBEPXIaSTCS M BBOMUTCS B IEHCTRHE TIPHUK
IIKOJIBI U SIBJISIETCS 00SI3aTeIbHBIM ISl HCIIOTHEHUS BCEMHU pa60THm<aMH
ZIOCTYII K IEPCOHATBHEIM IAHHEIM paboOTHHKOB.

2. ITonsiTHE M COCTAB MEPCOHAIBHBIX AAHHBIX
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2.1. IlepconanbHsle naHHBIC paGoOTHHUKA - HHOOPMAIHS, KoTopasi Heo0X0J

nMa paboToNaTeNro B

CBA3H C TPYIOBBIMH OTHOIICHHUSIMH M KACA€TCSI KOHKPETHOTO PaGOTHHUKA. IMox nrpopmanueti o

pa60THHKaX IIOHUMAKOTCS CBEACHUSA O Q)aKTaX COOBITHIX U OGCTOSITCJIBCTB&X KHU3HHU pa6OTHI/IKa

MIO3BOJISIOIINE MACHTU(DHIIUPOBATE €TI0 JTUIHOCTb.

2.2. CocraB IepCOHANBHBIX TaHHBIX PAGOTHUKA COCTOHT 3!
- QHKCTHBIC M OHOrpadmyIecKue JaHHEIE,

- obpazoBanue;

- CBEZICHUS O TPYIOBOM U OOIIEM CTaxe;

- CBCIICHHUA O COCTaBE CEMbBH;

S




- MaCIIOPTHBIC JaHHEIE,
- CBS/ICHHUS O BOMHCKOM Y4eTe;

- CBEJICHHS O 3apaboOTHOH IUIaTe COTPYAHHIKA,
- CBEICHHUS O COLMAIBHBIX JIBIOTAX;

- CIICI[UAIBHOCTS,

- 3aHMMaeMas JOJKHOCTD,

- HaJIMYhe Cy AUMOCTEH;

- aJIpeC MeCTa XXUTEILCTBA;

- JoMamHu Tenedow;

- MECTO PabOThI WK y4eOhI YWICHOB CEMBH U POICTBCHHUKOB,

- XapaKTep B3aUMOOTHOIICHHM B CEMBE;

- COZIepKaHKe TPYIOBOTO JOTOBOPA;

- COCTaB JACKIApHPYEMBIX CBEJCHUM O HAIMYUH MéTCpI/I&TIBHBI%( ueHHodre
- COIICpXKaHKE NCKIIapallii, [I01aBaeMOii B HAJIOTOBYIO PIHCHCI%HHIO;

- IOZVTMHHMKH U KOITMH [IPUKA30B I10 IMIHOMY COCTaBY;

- TMYHBIC [1€J1a ¥ TPYJAOBEIC KHUXKKH COTPYIHHUKOB;

- OCHOBAHUS K TIPHKa3aM I10 IHYHOMY COCTaBy;

- Aicna, COACPIKAIME MATEPHAIIBI [0 MOBBIEHMIO KBAIM(UKAIINHA ¥ ITEpeT
COTPYTHUKOB, X aTTECTAILNH, CITyXeOHBIM PacClICHOBAHUAM,;

- KOIIMX OTYETOB, HAITPABJISIEMBIC B Opra”bl CTAaTUCTUKH.

2.3. BelmenepeunciieHHbIe JOKYMEHTHI SIBIISIOTCS KOHGUICHUHAIbHEIMH
MacCOBOCTb ¥ €IMHOE MECTO 06pabOTKH U XpaHESHHS - COOTBCTCTB}'IOIHI/II/]
HHX HE CTABUTCH). |

3. O0paboTKa HepCOHATLHBIX JAHHBIX
3.1. Ilox 06paboTKO# IIEPCOHATBHBIX JAHHEIX paboTHHKA TOHMMAETCS IO

KOMOWHHpOBaHUe, TIepejada WK JTF060€ IPYroe UCIoTb30BaHHe IIEPCOHA,
paboTHHKa.

isic
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[OATOTOBKE

YUHUTBIBAS HX
IpH OrpaHHYCHNS Ha

JTydeHHe, XpaHEeHHe,
JIEHBIX JAHHBIX

3.2. B nemsax obecredeHus NpaB U CBOGO Ye0BEKa H TpaxlaHWHa paboTomaTeNb U €ro |
TIPENICTAaBUTEIH TIpH 06paboTKe MEPCOHANTBHBIX JaHHBIX pa60THm<a 06513aHBI COBTIONATS

cIeayromye ob1ue TpeGoBaHus:




3.2.1. O6paboTKa MepCOHANBHBIX JAHHBIX PaOOTHHUKA MOXKET OCYIIECTBIIA

ThCS UCKIIIOUHUTCIIBHO

B IICJIAX obecrneueHus coOIFOACHIS 3aKOHOB U HHBIX HOpMaTHBHBIX TIPaBOBBIX AKTOB,

CopelfcTBHS paBOTHEKAM B TPYIOyCTPOKCTBE, O0YICHUY ¥ TIPOIBHKEHUN
obecrieueHNs THYHOM 0e30IacCHOCTH PabOTHHKOB, KOHTPOJIS KOJIMYECTBA
BBITIOJHAEMOM paboThI ¥ 00€CIIeUeHUS COXPaHHOCTH UMYIIECTBA.

3.2.2. [Tpu onpenernenuy 00beMa H ColepaHus 00pabaTbIBaeMBIX epco
paGoTHHKa paboToNaTENb HOIDKEH PYKOBOICTBOBaTECs KoHeTHTyMeH PO
TpynosbiM KoiekcoM 1 HHBIME (belepalbHbIMA 3aKOHAMH.

3.2.3. Tlonmy4eHne IepCOHANBHBIX JaHHBIX MOXET OCYIIECTBIIATHCS KaK Iy

HUX CaMUM pa60THI/IKOM, TaK U IIyTEeM IIOJIy4CHHUS UX U3 UHBIX HUCTOYHHKOB.

3.2.4. TlepcoHabHEIE JaHHBIE CIEAYET MOIydaTh y Hero camoro. Ecmu me
paGOTHHMKA BO3MOXKHO TIOJTY4HTH TONBKO Y TPEThel CTOPOHBI, TO paOOTHH]
yBeZoMIIeH 00 9TOM 3apaHee U OT HeTO IOJDKHO OBITH TIOTY9eHO HI/ICBM?H
PaGoTonareisb JOKEH COOOIMUTE pabOTHUKY O LEISX, TIPE/ITOIAraeMBIX

crioco6ax MoJIyYeHHUs IEPCOHANBHBIX JaHHBIX, & TakK Xe O XapakTepe ToJU

1o ciryx0e,
1 Ka4eCTBa

HATBHBIX JIAHHBIX
ccuiickoi Denepanuu,

yTEM IIPCACTABIICHH A

DCOHANBHBIC TAHHBIE
K IOJDKEH OBITH
HOE COTIIACHE, |
MICTOYIHUKAX H
[eKAITVX TIOJTyYEHHIO

MEPCOHAIBHBIX JAHHBIX U ITOCICACTBUAX OTKa3a pa6OTHI/IKa I[aTB IIUCBMEHHOE COTJIaCHe Ha UX

TIOJIy4YCHHUC.

3.2.5. PaGoTozmaTens HE HMEET IIpaBa moIydaTh 1 00pabaThIBaTh IEPCOHA]
paGOTHHKA O €r0 TIOMATHYECKHUX, PENUTHOHEIX M HHBIX YOEXKICHHUSX 1 48

|
i

i |
THHBIE JAHHBIC
cTHOM *u3HH. B |

CIydasiX, HEMOCPEACTBEHHO CBI3aHHBIX C BOIPOCAMH TPYIOBbIX OTHOIICHHU JaHHBIC O YacTHOM
H3HA paboTHYKA (MH(OPMAIHS O XKU3HEAEATENBHOCTH B chepe CEMEUHBIX OBITOBBIX, IMIHBIX

OTHOIIEHMI) MOTYT OBITH HOJIy4eHBI X 00paboTaHbI paboToaTENEM TOIE!
COTJIacHs.

3.2.6. Pa6oTomaTens HE HMEET IIPABO MOJy4aTh M 00pabaThIBATE IEPCOHA,
paGOTHHKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHCHHIX HIIH €TO PO
JeSTENHHOCTH, 33 HCKIIIOUEHHEM CITy4aeB, IPeIyCMOTPEHHBIX (QenepaibH

3.3. K 06paboTke, mepenade ¥ XpaHCHUIO IEPCOHATBHBIX JIaHHEIX PabOTH]
JOCTYII COTPYXHUKH:

- Oyxranrepun;
- COTPYIHUKH CITy>XOBI yIIPaBICHHS IEPCOHAIIOM;
- COTPYIHUKH KOMITBIOTEPHBIX OT/ENIOB.

3.4. Vicrionp30BaHue HEPCOHATBHBIX JAHHBIX BO3MOXXHO TOJBKO B COOTBE]
OTpEIEeUBIIMME UX IOJy4ECHHE.

3.4.1. TlepcoHabHEIC JaHHBIE HE MOTYT OBITH HCIOIB30BAHEI B IIEJISIX DK
HUMYIIECTBEHHOTO ¥ MOPAJIBbHOIO Bpea rpaxkaaHam, 3aTpyIHEHHUS PEan3
rpaxaas Poccuiickoit @enepanuu. OrpaHudeHne npas rpaxnan Poccuiic
OCHOBE HCIIONB30BaHMI HHPOPMAIHH 00 UX COLMATEHOM IPOUCX 0K ICHH]
HAIMOHAJIBHOH, A3IKOBOM, PETUTHO3HOMN U IIAPTUHHON IPUHAIICKHOCTH
B COOTBETCTBHH € 3aKOHOJIATEIECTBOM.
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3.5. Tlepenada MepPCOHATBHBIX JAHHBIX pabOTHHKA BO3MOXKHA TOJIBKO C COTTIACHS pabOTHHKA HITH

B cIydasXx, IpssMo IpeayCMOTPEHHBIX 3aKOHOJATCIIBCTBOM.

3.5.1. IIpu mepenade NEPCOHATBHBIX NaHHBIX paboTHHKa paboTOAATEND [
ClIeAyIoInue TpeOOBAHHUS: !

- He cO0BImATh IePCOHATBHBIE JaHHBIE PAGOTHAKA TPSThEH CTOPOHE 6e3 11

DIDKEH COOJIIOATD

HACBMEHHOTO COTJIACHS

paGoOTHMKA, 38 HCKITFOICHUEM CIIyJacB, KOra 3T0 HEOBXOIAMO B LIETISX TPETyTIPEIKICHHS
YTPO3BI JKU3HHA H 370POBBIO PAOOTHIKA, 8 TAKXKE B CIyHasX, yCTaHOBneHHhx dbenepanbHEM

3aKOHOM;

- He COOBIIATh IEPCOHABHbIC JAHHBIC pA0OTHIKA B KOMMEPICCKUX MEILT:
COTJIacws;

- IPeRYNPEIUT JIUL, TOYJarOIHUX ICPCOHATBHBIC TAHHBIC paGoOTHHKA, O
MOTYT GBITh HCIIOIB30BAHEI JIUIIB B LEISX, 11 KOTOPBIX OHH COOOIIEHB,
JIATL TIOTBEPIKACHHS TOTO, YTO 3TO IPaBHIIO cobmozeHo. JInma, momy4ato
naHHBIe pabOTHHUKA, 00A3aHBI COOMIONATE PEXKUM CEKPETHOCTH (xoHpuzE

x 6€3 ero IMMCHbMCHHOTO

TOM, UTO 3TH I“IaHHBIe
1 Tpe6OBaTh OT 3THX
111058 nepCOHanLHBIG
[AATEHOCTH). iHQHHOC

TIOJIOKEHHUE He PacIpoCTpaHseTcs Ha 0OMEH MepCOHANBHBIMA JIaHHBIME paOOTHHUKOB B ITOPSIIKE,

yCTaHOBIECHHOM (eepabHBIMU 3aKOHAMHM,

- pa3peluaTh AOCTYI K IEPCOHATBHBIM JaHHBIM pabOTHHUKOB TOJIBKO criem
ynonHOMoquHmM JTAIAM, OIpeIeTIeHHBIM IPUKa30M I10 OpI‘a:HI/ISaII:I/II/I; 1j
JIAIA TOJDKHBI MIMETH TIPaBO MOJIydaTh TOJBKO TC IEPCOHATBHEIC IAHHEIC |
He0OXOIMMBI [UIS BEITOTHEHHUS KOHKPETHBIX (yHKIIHIHA;

- He 3aIpaluuBaTh HHOOPMAIHUIO O COCTOSHAM 3N0POBE paboTHHKA, 33 HC
cBeleHMH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIIIOJTHEHHUS P
GbyHKIUY;

- IIepeIaBaTh EPCOHATBHBIC IAHHbIE PAOOTHHKA TIpeJICTABATENSIM PAGOTHUKOB B IOPSIIKE,

ycraHoBIeHHOM TpynoBEM KoZteKCOM, ¥ OTpaHHIHBATh 3Ty HHGPOPMAIIHE
IIepCOHANLHBIME JaHHBIME PAOOTHHKA, KOTOPBIC HEOOXOIMMEI JIIsl BBITIOJ
TIPENCTABUTENSAMHE UX QYHKIIHHA.

AATTEHO ‘

M 9TOM yKa3aHHBIC
sl

HaOOTHHKA, KOTOPEIC

KITIOUCHHEM TEX |
aBGOTHHKOM TPYI0BOMH
|

Lil |

O TOJIBKO TEMH

HEHHUS yKa3aHHBIMH

3.5.2. Ilepenaua nepcoHANBHBIX JAHHBIX OT ACPKATEIIS UK CrO peACTaBUTENEH BHechMy

IOTPEBUTENIO MOYKET JIOTYCKATHCS B MEHUMAJIBHBIX 00BeMaxX 1 TOJBKO B
34184, COOTBETCTBYIOIMX OOBEKTHBHOH MpAUIKHE cOOpa STUX JI@HHBIX.

3.5.3. IIpu mepeaye MEpCOHATBHEIX JAHHBIX PaOOTHHKA HOTPEOUTEISIM (
KOMMEPHUECKHX IEJISX) 3a IIPE/IeIThl OpraHu3aii paboTOATENb HE OIDKCS
JaHHBIE TPEThER CTOPOHE 6€3 MUCBMCHHOTO COTTIACHS pa6OTHIi{IKa, 3a MCKJ]
KOTJIa 5TO HEOOXOIMUMO B LENSIX MPEIYIPEeXKIACHHS yTPO3bl KU3HA 1 3116pc
CITydasx, yCTaHOBICHHBIX (eepaibHBIM 3aKOHOM. |

3.6. Bce MephI KOH(MUIEHIMATBHOCTH TpH cOope, 00paboTKe ¥ XPaHEHHH
J@HHBIX COTPYIHMKA PACTIPOCTPAHSAIOTCS KaK Ha OyMaXKHBIE, TaK ¥ Ha dJIe
(aBTOMATH3MPOBAHHEIE) HOCUTENH HH(OPMALIHH. ‘ |

TIeTISIX BLmon}geHﬁﬂ
[

B TOM UHCIC U B

H COOOIIATh 3TH |
[FOUECHHEM cny*fgaeﬁ,
YBBIO pa60THﬁ1§a VI B

IEPCOHATBHBIX
KTPOHHBIE |

|




3.7. He momyckaeTcsl OTBEYATh Ha BOMIPOCHI, CBA3aHHEIC C nepenaueii nepcoHaILHON

nHbOpMaru 10 TenehoHy UiH Qakcy. :
|

3.8. XpaHeHue MepCOHATBHBIX NaHHBIX JOJDKHO IPOMCXOUTE B MOPSIKE, MCKIFOYAIOIEM HX
yTpaTy WK UX HETPaBOMEPHOE UCIIOIB30BAHHE. 1

3.9. IIpu MpUHSATHH PEMICHUH, 3aTParABAIOIINX HHTEPECHI paboTHHUKA, Pa0OTONATENb HE HMEET
IpaBa OCHOBHIBATECS Ha IEPCOHANBHEIX IAHHBIX PaOOTHHKA, TOJTY I HHBLX HCKJTIOYUTENBEHO B
pe3yNBTaTe MX aBTOMATH3UPOBAHHON 06pabOTKH UK IIEKTPOHHOTO MOy ICHHUA. PaGoronarens

VUHTHIBAET JIMYHBIE Ka4ecTBa PabOTHHKA, €r0 JOOPOCOBECTHEIN U 5 hEKTHBHBIA TPYR. |

F

4. JlocTyn K mepcoHaJbHBIM TaHHBIM {

4.1. BHyTpeHHHit JOCTYII (JOCTYI BHYTPH OpPraHU3aliH).
4.1.1. TIpaso mocTyma K NEpCOHAIbHBIM JaHHBIM COTPY IHAKA HMCIOT:

- IUPEKTOP OpraHU3aIliH;

- PYKOBOIHTENH CTPYKTYPHBIX OAPa3E/ICHHH 10 HATPaBICHUIO NESTCIBHOCTH (mocTym K |
JTMYHBIM JaHHBIM TOJBKO COTPYIHUKOB CBOETO IOPA3/ICTICHNS); ‘
]
- [IpM TIEPEBOJIE M3 OJJHOTO CTPYKTYPHOT'O MOJPA3ACIICHUS B JpYTOE, IIOCTyH K l'ICpCOHaJ'[BHBIM
JaHHEIM COTPYJHHAKA MOXET HMETh PyKOBOIUTEIh HOBOTO nonpazj:[eneHHH; ! 1

bl
- caM pabOTHHUK, HOCUTENb JIaHHBIX.
- IIpyTHe COTPYAHUKY OpTaHU3aI[MH [IPH BEIOIHEHHH MU CBOHX CITyXeOHBIX 0GsS3aHHOCTEN.

4.1.2. TlepeyeHs JHI], IMEIOIIMX JOCTYII K MEPCOHAIBHBIM IAaHHBIM PabOTHHKOB, OTIPEIEIAETCS
MPUKa30M AUPEKTOPA.

4.2. BHemHui 10CTYII.

4.2.1. K umcity MacCoBBIX NOTpeOHUTENEH IEPCOHANBHBIX NaHHBIX BHE OPraHH3alin MOKHO
OTHECTH TOCYAapPCTBEHHBIE M HErOCYJapCTBCHHBIE QYHKIMOHAIIBHBIE CTPYKTYPHL: |

- HAJIOTOBBIE HHCTIEKIIVH;

- IPaBOOXPAHUTENTLHEIE OPTAHbI; |
- OpraHbI CTATHCTHKH;

- CTpaxoBble aT€HTCTBA; ‘, el
- BOGHKOMATHI

- OpTaHHI COLUATBHOTO CTPAXOBAHKS;

- ICHCHOHHEBIC (1)OHI[BI; ‘ ‘

- IOAPa3ICIICHNUA MyYHUIIUITIAIBHBIX OPIraHOB YIOPaBJICHU S,




4.2.2. Haz30pHO-KOHTPOJIGHBIE OPraHbl HMEIOT JIOCTYI K HH(pOpMAIHH TO

KOMIICTCHIINH.

4.2.3. Opraau3aiyy, B KOTOPEIE COTPYTHUK MOXET OCYIIECTBIIATD [EPEUE
cpezcTB (CTpaxoBble KOMIIAHWH, HETOCY IapCTBEHHEIC IEHCHOHHBIC donme

JIEKO B cepe CBOEH

ICIICHVIS! JIEHEMKHBIX
T, 6JIaTOTBOpHTeJIBHBI€

OpraHU3aIUH, KPSAUTHBIE YIPEXKAESHHS), MOTYT HOJTYIHTH OCTYII K nepcéHaJIBHLIM I{aHHBIM

pa60THI/IKa TOJIBKO B ClIydac €ro MUCbMEHHOI'O paspeIIcHus.

4.2.4. [lpyrue opragu3arim.

CBezeHHS 0 pabOTAIOIIEM COTPYTHUKE WK YK€ YBOJIECHHOM MOTYT OBITH

[IPEIOCTABIICHEI

L[pYFOfI Opra"Hu3anuy TOJIbBKO C IMHACEMEHHOTO 3arpoca Ha OraHke OpraHu3anuy, ¢ IPUI0KCHUCM

KOIIMY HOTApHATLHO 3aBEPEHHOTO 3asBICHAs pabOTHUKA.

HCpCOHaJ'II:HBIC JOaHHBIC COTPYAHUKA MOTYT OBITH HpelIOCTaBJ'IeHBI pOI[CTB

€ro CEMBH TOJIFKO ¢ MTMCBMEHHOT'0 Pa3peIICHus CaMOoro COpr,lIHI/IKa

B ciyuae pasBoja GbIBInas Cynpyra (Cymnpyr) HMEIOT IIpaBo o0paTuThCA

TMCHMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOI IIaTH COTPYAHUKA Ge3 €T

5. 3ammuTa mepcoHAIbHBIX JaHHBIX

CHHHKAM I WICHaM

OpraHu3aLuIo C |
o cornacus. (YK P®).

B

|
|

5.1. ITox yrpo30#i UK OMACHOCTHIO YTPAThI IEPCOHATBHBIX TaHHBIX IOHAMACTCA CIMHIIHOC

WA KOMIIJICKCHOEC, PCJIBHOC UIIH IMOTCHIIUAIILHOC, aKTHBHOC I/IHI/I HaCCI/IBg

oc HpOHB.TICHI/IC |

3JI0YMBIIIJICHHBIX BO3MOXXHOCTEH BHEIMHUX MJIM BHYTPCHHMX UCTOYTHUKOB YIrpO3bl CO3}IaBaTI>

HC6JIaI‘OHpI/IHTHBIC cOOBITHS, OKA3BIBATH IICCTa6I/IJ'II/13pr}0HICe BO3IECHCTB

UH(OPMALIHUIO.

e Ha zamnmaeMon
\

5.2. Puck yrpo3sl Jiro0sM HHGQOPMAIIHOHHBIM PECYPCaM CO3IAI0T CTUXUIHEIC OEICTBUS,

SKCTPEMAJIBHBIC CUTYyalllH, TCPPOPUCTUICCKUC IeicTBUS, aBapI/II/I TCXHHUY

JIUHUH CBSI3H, JOpyrue 00BEKTUBHBIE 00CTOSATEIBCTBE, @ TAKKE 3aI/IHTep€C
HC3aHHTepCéOBaHHBIG B BO3SHUKHOBCHHH YTI'PO3bI JIAIA. i

CCKHX CpeI[CTBi u

QBAaHHBIC U

5.3. 3amUTa IepCOHANLHBIX JaHHBIX MPECTAaBIAET Co60H JKECTKO PerTaMeHTHPOBAHHBIH "

JTMHAMAYECKH TEXHOJOTHYECKHUI IPOIIECC, TIPETYIPEXK IO HAapyIIEH
I{EIOCTHOCTH, JOCTOBEPHOCTH ¥ KOH(MUICHINATBFHOCTH IEPCOHAIBHBIX 13

4i(§ lIOCTyrIHOCTI/I
\HHBIX U, B KOHC‘IHOM

cueTe, 06eCIIeUHBAIOIIAHN JOCTATOYHO HAJEKHYI0 6e30MacHOCTh HHYOPMAIHH B POLECEe |

ynpaBnqueCKoﬁ u HpOI/I3BOIICTBeHHOI71 JOeATCIbHOCTH KOMIIaAHHUH,

5.4. 3amuTa IEPCOHANBHBIX JAHHBIX pa0OTHUKA OT HEMPaBOMEPHOTO X

yTpaThI J0JIKHa GEITH 06ectiedeHa paboTOATENeM 3a CHET €T0 CpEICTB B

YCTaHOBJICHHOM (heZiepaIbHBIM 3aKOHOM.
5.5. «BHYTpeHHS 3alUTa).

5.5.1. OCHOBHBIM BHHOBHHKOM HECAHKIIHOHHPOBAHHOTO HOCTYIIA K TIEPC

SBIIAETCS, KaK IPABHIIO, TIEPCOHANL, paGOTAIOMIHH ¢ TOKyMEeHTaMH 1 0asaM

PermamMenTanus nocTyna IepcoHana K KOH(l)I/IJIeHIII/IaJIBHLIM CBCICHUAM,

JIAHHBIX BXOAUT B YUCJIO OCHOBHBIX HaHpaBJ'IeHI/Iﬁ OpFaHH3aHﬁOHHOﬁ 3é.HIﬁ

|

HCIIONB30BAHMS HITH
i |

TIOPSIIIKE, ’

OHAJILHBIM TaHHBIM

U TaHHBIX.
OKyMeHTaM H 6asam
ATEI I/IH(pdpMéﬁHH "




Ipe€aHasHayeHa Jjisd PasrpaHuYCHUS MOJTHOMOYHHI MC)KI[y pyKOBOIII/ITCJBIM
Opranu3anuu.

5.5.2. Jlna obecrieueHny BHYTpeHHEH 3a1MuThl HepCOHaJIBHLIX JaHHBIX pa
cobmonars psia Mep:

- OTPaHMYICHHE ¥ PETIIAMEHTAIIMA COCTaBa paGOTHHUKOB, (byHKunonanBHme
KOTOPBIX TPEOYIOT KOHOUACHINATIBHEIX 3HAHMIL;

- CTPOroe U30UpaTenbHOE H 0G0CHOBAHHOE PacIIPENeICHHE JOKYMEHTOB E
paboTHUKaMU;

U ¥ CIICIIHATHCTAMHI
OOTHHKOB HEOOXOIHAMO
06;13aHH00TH

1 TH(OPMALIH MEXTY

- PAIIHOHABHOE PAa3MEIIEHHE PabourX MeCT PaGOTHHKOB, TIPH KOTOPOM dcxmoqanocs 61,1 ;

OECKOHTPOIBHOE HUCIIONB30BAHKE 3aIMAINACMOL HH(bopManHH

- 3HaHHE PaGOTHHKOM TpeGOBaHHil HOPMATHBHO - MeTo,queCKHx JOKyMe}
WH()OPMAaLUK U COXPAHEHUH TAMHEL

- HAJIN9ie HEOOXOMUMBIX YCIIOBHI B IOMEIIICHUH IS pa60T1>1 ¢ KoH(puE!
JOKyMCHTaMH U 6a3aMu JaHHEIX;

- OIIPEACIICHUEC B PETIIaMEHTAIMs COCTaBa pa6OTHI/IKOB, HMMCIOITHUX IIPABO
IOMCIIIEHUE, B KOTOPOM HaXOIUTCS BEIUUCIUTEILHAS TCXHHUKA,

- OpraHu3anys NOPsIIKA YHHYTOXEHUST HHPOPMALIUH;

- CBOCBPEMEHHOE BBISBIICHHE HapyLIeHUs TpeGOBaHHUIA paspemHTenLHon G
PabOTHHKAMHU MOAPa3AeICHHUS,

- BOCIIUTATeNbHAS U Pa3bICHUTENbHAS paboTa ¢ COTPYHHKAaMH LIOApa3s/e
IPEAYTPERACHUIO YTPAThI EHHBIX CBEACHMIH TIpH paboTe ¢ KOquneHum
I[OKYMeHTaMH

HTOB I10 3aIUTE
HIIUAJIbHBEIMH | |

nocTyma (BXoza) B

“HCTEMBI TOCTYIIA

JICHUS 10
UTHHBIMH |

YKOBOIHUTEIICH.

- HC IOITyCKaeTCs BhIAAYa JIMYHEIX eI COTPYOTHHUKOB Ha paﬁoqne MeCTa p

JInunsie JAc€JIa MOTYT BBIAAaBaThCA Ha pa6o‘me MeECTa TOJIBKO reHepa,anOMy AUPEKTODPY, !
pa6OTHI/IKaM OTACIa ICPCOHANIAa U B UCKITIOUHTEILHBIX ClIydasx, 110 HI/ICBMCHHOMY pa3p€HICHI/IIO

TCHEPATEHOTO IUPEKTOPA, - PyKOBOLUTEIIO CTPYKTYPHOTO HOAPA3ENCH
TIOATOTOBKE MAaTEPHAJIOB [Isl aTTECTAlINK PAGOTHHKA).

. (HarpuMmep, mpu

5.5.3. 3ammTa nMepcoHaNbHBIX JaHHBIX COTPYAHMKA Ha 9JIEKTPOHHBIX HOCHTEJISX.

Bce nankm, conepxaiue nepcoHaIbHbIE NaHHbBIE COTPYIHHKA, JOXKHEI 6
T1apoIteM, KOTOPBIi cO00IaeTCs PyKOBOAHTEIO CITyKGH! YIIpaBICHHS ep
PYKOBOIMTEITIO CIIy>X0bI HH(POPMAIIMOHHBIX TEXHOIOT U

5.6. «BHemHss 3amuTay.

5.6.1. Jlng 3amuTE! KOHQUICHIHATBHOM UH(pOpMaUU COBI[aIOTCSI IeNeHa,

BITH 3AIUIICHbI
COHAJIOM U

IIpaBJICHHEBIE

HEOJIaroNpHSTHEIE YCIOBHS U TPYIHOIPEOLOIUMETE IPENATCTBUS JUIS JIH
COBEPIIUTE HECAHKIIHOHUPOBAHHEIN JIOCTYII U OBJIAJCHUE I/IH(bopMaIJ;I/IeI/I
HECaHKIIMOHMPOBAHHOI'O JOCTYIA K HHPOPMAIHOHHEIM pecypcaM MOXET

13, TIBITAIOIIETOCS
Lenero u pe3ynsTaToM
OBITH HE TOJBKO




|

OBJIaICHUE LIEHHEIMY CBEACHHUSIMH U MX MCIIOJIIb30BaHUE, HO U UX BUIOU3MCHCHHE, YHI/IT-ITO)KGHI/IG
BHECEHME BHpYCa, OAMeHa, GarbCcu(UKaIHs COACPIKaHN] PEKBU3UTOB IOKyMEHTa U Ip,

5.6.2. ITox IIOCTOPOHHKM JIMIIOM IOHUMAETCS JIF000€ JIMI0, HE MMEIOIIIee HCHOCpeJICTBeHHOI‘O
OTHOIIEHUS K JEATEIBHOCTH KOMIIAHUH, IIOCETUTENH, pAOOTHUKH IPYTHX OpFaHI/IBaI.[I/IOHHBD(
cTpykTyp. ITocTOpOHHHME JIMIIA HE JOJDKHEI 3HATh pacipeeneHne QyHKIMMH, paboure MpOIeccH],
TEXHOJIOTHIO COCTaBJIEHHUS, 0(OpMIICHUS], BEICHUS ¥ XpaHEHHUS TOKYMCHTOB, 1€ U paboumx
MaTepHaIoB B OT/EIIE IEPCOHATA. |

5.6.3. Jlns obecrieueHNsI BHEITHEH 3aIIUTHI IEPCOHAIBHEIX JaHHBIX COTPYIHUKOB HEOOXOIUMO
coburozaTe psig Mep: |

- IOPSJIOK IIPHEMa, YUeTa ¥ KOHTPOJIS AESTEIBHOCTH TOCETUTEICH;
- IPOITYCKHOM PEXWM OpraHU3allvH;

- yUeT ¥ MOPSIIOK BBIIAYH YAOCTOBEPEHHUI;

- TEXHHYECKHUE CPEICTBA OXPAHEI, CHTHAIM3AIUH,

- TIOPSIOK OXPaHbI TEPPUTOPUH, 31aHNH, IIOMEIICHNH, TpchnprHLIX CPEnICTB;

T Tpe6OBaHI/I5[ K 3aIuTe I’IH(i)OpMa]_II/II/I IIpA UTHTCPBBIOWMPOBAHUH U cobeceloBaHUSIX.

5.7. Bee nmuna, cBSI3aHHBIE C ITOITyYEHUEM, 06pa60TKOI/I U 3alUTOH TEPCOHAIBHEIX JAHHEBIX,
00s13aHBI TOANHACATE 0043aTENBCTBO O HEpasTIIallleHUHU IIePCOHANBHBIX JIaHHBIX pa6OTHHKOB

5.8. ITo BO3MOXXHOCTH IIEPCOHAIBHEIE JAHHEBIE 06e3THIABAIOTCS.

5.9. KpoMe Mep 3auIiThl IEPCOHATBHBIX JAHHBIX, YCTAHOBICHHBIX SaKOHOI[aTeJ'IBCTBOM |
paboTozaTeny, pabOTHUKY U UX IIPEACTaBUTEIH MOTYT BBIpa6aTI>IBaTB COBMECTHBIE Mepm
3aIIATHI IIEPCOHAIBHBIX TaHHBIX PaOOTHHKOB.

6. IlpaBa u o0s3aHHOCTH PA0OTHHKA

6.1. 3aKperIeHue mpaB PabOTHHKA, PETIAMEHTHPYIOIIUX 3AIIUTY €r0 IEePCOHATBHBIX JIAHHBIX,
06€eCIIeunBaeT COXPAHHOCTH MTOJTHON W TOUHOH HHQOPMAIMK O HEM. ‘

6.2. PaGOTHHKH ¥ UX IIPEACTABUTEIH JTODKHEI GBITH O3HAKOMIIEHBI TIOJ PACIIHCKY C
JIOKyMEHTaMH OpPraHU3alliy, yCTaHABIMBAIOIIMMHE IIOPAIOK 00pabOTKM MEPCOHATBHBIX JAHHbIX

paGOTHHUKOB, a TaKxe 00 UX IpaBax M 0053aHHOCTSAX B 3TOX 00acTH. | [

6.3. B 1ensx 3aIuTEl MEPCOHABHBIX JAHHBIX, XPAHSIIUKCS Y PaboToaaTE s, pAOOTHUK HMEET
TIpaBo:

= Tpe60BaTB HCKIIIOYCHMS UJIA UCTIPABJIICHUSA HEBEPHBIX WJIH HCIIOJIHBIX IICPCOHATIBHBIX IIaHHBIX

- Ha cBOGOIHBIN GeCIUIATHBIA HOCTYII K CBOMM IEPCOHANBHEIM JAHHBIM, BKIIOUAs [IPABO HA
MOJIydCHHE Ko JTF000# 3ammcu, coaeprkaleil IepCOHaNbHEIE JaHHEIE, ‘

- IIEPCOHAJILHEIE JAHHBIE OLEHOYHOTO XapaKTepa JOIOIHUTE 3asBJICHAEM, BEIPAXKAIOLIAM €0
COOCTBEHHYIO TOUKY 3PCHHS; ‘




- OIIPENENATH CBOUX IPEACTABUTENCH IS 3aIIUThI CBOMX IIEPCOHATIBHBIX
- Ha COXpaHEHHE U 3aIHUTy CBOEH JIMIHON B CeMEHHON TalHEL
6.4. PaGoTHHK 00s13aH:

- IepeaaBaTh paGOTONATEIIO MK €0 IPESICTABUTEIIO KOMHneKc JIOCTOB

aHHBIX;

HBIX,

>
JOKYMCHTHPOBAHHBIX IICPCOHAIBHBIX IaHHBIX, COCTaB KOTOpBIX YCTaHOB)fCH pr,IIOBBIM }

xonexcom P,
- CBOEBPEMEHHO €O00MIATh paboToNaTENO 00 M3MEHEHHH CBOUX NIEPCOHA]

6.5. PaGOTHUKY CTaBAT pabOTONATENS B H3BECTHOCTH 00 M3MEHEHHH (ham
JIaTHI POXKIEHHS, UTO IOTy9IacT OTPAXXEHHUE B TPYJOBON KHIKKE HA OCHOB

noKymeHTOB. [Ipy HE0OX0AMMOCTH U3MCHSIIOTCS IaHHBIC 00 oOpa3oBaHuH,

CIIENUATBHOCTH, IPUCBOSHUH HOBOT'O pa3psia U TIp.

6.6. B 1ieJ1X 3aIM Tl YaCTHOM XKH3HHY, JIMYHOM 1 ceMeitHOH TaltHEI pabo

IbHBIX TaHHBIX

VITAM, IMEHH, OTYECTBA,
AHHMM TIPEICTABICHHBIX
npodeccud, |

L
MKH HE JOJDKHBI

ki
OTKa3BIBATECS OT CBOETO MpaBa Ha 00paboTKy NEPCOHANBHEIX IAHHBIX TOJIBKO C MX COTTIacHs,

IIOCKOJIBKY 9TO MOXET ITOBJICYD IIPUIMHCHHUC MOP&JIBHOT 0, MATCPHAIBHOT

7. OTBETCTBEHHOCTD 32 pasrjameHne KOHGUICHINAILHOH HH(OPN
MePCOHATBHBIMHU JAHHBIMU

7.1. TlepcoHanbHAast OTBETCTBEHHOCTB - OJ{HO 13 TJIABHBIX TPCOOBAHHH K O]
(DYHKIMOHMPOBAHYS CHCTEMEI 3aIlITHI IEPCOHATBHON HHpOpMALUH 1 00
obecneueHust 3QHEKTUBHOCTH ITOH CUCTEMBL. !

7.2. FOpupnaeckue v GU3NUECKHE JIAIA, B COOTBETCTBHA CO CBOMMH IIOJIH
BiaeoMe HHPOPMAIHEH 0 TPaKIAHAX, Oy YarOIIHe K HCTIOB3YIOIHE

0 Bpena.

allH, CBA3AHHOMU C

praHu3aliy
93aTCIIEHOE YCIIOBHE

OMOYHSIMHA
> €, HECYyT

OTBETCTBEHHOCTEH B COOTBETCTBHUH C 3aKOHOAATCIIECTBOM Poccuiickoi d)ezlepaunn 3a HapymeHHe

peXHMa 3aIUTEL, 06PabOTKA M MOPSAKA HCTIONb30BAHMS 3TOH HH(bopMau

7.3. PyKOBOANTEND, Pa3pEIIAIONIMi JOCTYII COTPYHUKA K KOH(l)HJ:[eHuHan
HeceT IIEPCOHANIBHYIO OTBETCTBEHHOCTB 32 JIaHHOC paspelueHHe.

7.4. KaxxIplit COTPYAHHK OPTaHU3AIAH, TIOTYYaIOIIiit I paGoTsI KOHGH
JIOKyMEHT, HECET €IHHOJNYHYIO OTBETCTBEHHOCTD 38 COXPAHHOCTh HOCHT
KOH(QHICHIIHATEHOCTE HH(QOPMaIHH.

7.5. JIuma, BUHOBHBIE B HAPYIICHHE HOPM, PETYTHPYIOMKX TOyICHHE, O

U,

i
LHOMY JOKYMEHTY,

IeHIMATBHBIH |
ISl 1

OpaboTKy U 3amHTy

NEPCOHAIBHBIX JaHHBIX paGOTHI/IKa, HECYT OUCLHUIITTHHAPHYIO,. aJIMI/IHI/ICTpaTI/IBH}’IO,

TpaXXIaHCKO-IIPABOBYIO MJIXA YI'OJIOBHYIO OTBECTCTBCHHOCTE B COOTBCTCTBI/I
3aKOHaMH.

{4 c (bellepaJIBHBIMI/I

|

7.5.1. 3a HEUCIONHEHNE WM HEHAUTEKAIEe HCIIOTHEHNE PAOOTHUKOM n$ €ro BHHE

BO3JIOKEHHBIX HA HETO 00SI3aHHOCTEH 10 COOMIOACHHIO YCTAHOBJICHHOTO I
CBEJICHASIMH KOHQWICHIIMAIBHOTO XapaKkTepa paboToAaTe b BIPaBe PN

npexycMoTperHsie TpynossM KofekcoM TUCIUIITHHAPHEIE B3bICKAHHUS.

TOpsIKa paboTHI CO

[EHSITE |




!
|
7.5.2. JIOIDKHOCTHBIE JIHIA, B 00A3aHHOCTE KOTOPBIX BXOMUT BEICHHAC Hept:OHanLHHx JAHHBIX
COTpYIHHKA, 0GSI3aHEI 0GECIEUUTE KaXIOMY BO3MOXKHOCTE O3HAKOMIICHHH © JIOKYMEHTaMH 1
MaTepHalaMH, HEMOCPEICTBEHHO 3aTParuBaIOIIIMU €T0 npaBa u cnaoGo;u:i ecI MHOE He
IIpEeyCMOTpPEHO 3aKOHOM, HeTpaBOMepHEIH OTKa3 B IpeOCTaBICHAN coépaHme Bl
YCTaHOBJIEHHOM IIOPAIKE IOKYMEHTOB, 60 HECBOEBPEMEHHOE TIpeI0CTABIICHHE TaKnx |
JOKYMEHTOB HJIM HHOM HH(OpMaIK B CITy4asiX, npeJIyCMorpeHme 3aKOHOM, JIH60
TIPEeNOCTABIICHNE HETIOJHOMN HITH 3aBETIOMO JI0XHOH HHPOpPMALTUH - BICUCT HATOKEHAC Ha
JIOIDKHOCTHBIX JII] aIMMHACTPATHBHOTO MTpaha B pasMepe, ONPeNeIseMOM Konexcom 06
aIMAHUCTPATUBHBIX IPaBOHAPYIICHHIX.

7.5.3. B coorBeTcTBuH ¢ I'paxknanckuM KongekcoM via, HE3aKOHHBIMA M’eTonaMH nonyrmBnme
MH(bOPMAIIHIO, COCTABISIONIYIO CIyKSOHYIO TalHy, 00s13aHBI 13o3zvlecn/m>j HpI/I‘-II/IHCHHBIG y65m<n
TIpEYEM TaKas ke 00S3aHHOCTh BO3/IaracTcs U Ha pabOTHHKOB. ‘

7.5.4. YronoBHas OTBETCTBEHHOCTD 3a HapYyIICHNC HerI/IKOCHOBCHHOCTI/I JaCTHOM XM3HH (B
TOM {HCIIe HE3aKOHHOE COOUPAHHE M PACIIPOCTPAHEHHE CBEICHUH] O qai:mon JKU3HH JIALA,
COCTABIISIONIETO €T0 JIMIHYIO W CEMERHYIO TaliHy, 6€3 ero COTJIacus), HlenpaBOMepHBng
JOCTYII K OXPaHAEMOH 3aKOHOM KOMIIBIOTEPHO# HH(bOPMALUH, HETPABOMEPHBIH OTKa3 B
IIPENOCTABICHAH COOPAHHBIX B yCTAHOBICHHOM IOPS/IKE OKYMCHTOB U CBEICHUH (ecmi 9TH
JestHYS IPAYUHIIA Bpe]l IpaBaM 1 3aKOHHBIM HHTEPECaM rpaXx/aH), COBGPIICHHBIC JIATIOM C
JICTIOIb30BAHMEM CBOETO CIIyXKeGHOTO MONOKEHHS HAKA3BIBACTCS mTpahoM, THGO ITHIEHHEM
TIpaBa 3aHAMATh ONPECITICHHBIC JIOJDKHOCTH HITH 3aHUMAaTBCS pnpenenem[oﬁ neﬂTenLHoE;Tbm,
160 apecToM B cooTBeTcTBHE ¢ YK PO. |

‘ | ‘
7.6. HenpaBOMEPHOCTH JACSTEIIBHOCTH OPTaHOB rOCyapCTBEHHOM BIACTH M OpraHu3alui 1m0
c60py U MCIIOIB30BAHHIO IEPCOHATBHBIX IAHHBIX MOXCT GBITH yCTAHOBIIGHA B CyNE0HOM

TIOPSZIKE. |




